I[TPUHATO: YTBEPXIAIO:

Ha 3aCeIaHuHU I1eJarorndeckoro CoOBeTa 3asenyronit MBZIOY a/c Ne 100
MBJIOVY n/c Ne 100 «Kopabnuk» r. bpsincka «Kopabmuk» r. bpsiHcka
[Tpotokon Ne 1 ot 31.08.2023 1. I'.H. IOpbeBa
KOpbeBa B e e
ManunHa
HukonaesHa

INOJIUTUKA
00pa0dO0TKM NMEePCOHATBHBIX TAHHBIX
MBJOY nerckoro caga Ne 100 «Kopabdauk» r. Bpsincka



1. O0uue mos10KeHus

1.1. Hacrosmas nmonutuka o00paboTKu epcoHanbHbIX naHHbIX MBJIOY nerckoro cama
Ne 100 «KopaGmmk» r. bpsucka (manee — IlomuTmka) ompenenser ueau 00pabOTKH
MEePCOHANBHBIX JAHHBIX, KaTErOpUU U NepedeHb 00padaThIiBaeMbIX MEPCOHANBHBIX JAAHHBIX,
KaTeropuu CyOBEKTOB, MEPCOHATIBHBIC TaHHBIE KOTOPHIX 00pabaThIBaIOTCA, CIIOCOOBI, CPOKH
uX 00pabOTKH U XpaHEHUS, MOPSIA0K YHUUTOXKEHHUS IEPCOHANBHBIX JaHHBIX MPU JOCTHKEHUN
neneit ux o0paboTKU WM TIPU HACTYIUICHUH MHBIX 3aKOHHBIX ocHOBaHM B MBJIOY nerckom
caxy Ne 100 «Kopabauk» r. bpstacka (manee — IOV).
1.2. JlokanpHble HOPMATHUBHBIE aKThl U MHBIE JTOKYMEHTHI, PETJIaMEHTHPYIOLIHEe 00padoTKy
nepcoHaIbHBIX JaHHBIX B JIOY, pa3pabaTeiBatoTcs ¢ y4eTOM MosokeHuid [loauTukm.
1.3. JeiictBue IlomuTuku pacmpocTpaHsieTcsi Ha NEepCOHANbHbIE NaHHbIE, KoTopbie JJOY
o0OpabaThIBaeT ¢ UCHOIB30BaHUEM U 0€3 UCIIOJIb30BAHUS CPE/ICTB ABTOMATHU3AIIHH.
1.4. B IlonuTHKe UCTIOB3YIOTCS CIEIYIOIINE TOHSATHS:

NepCcoHaNbHbBIC JaHHBIE — JF00ast HH(OpMAIIKs, OTHOCSIIAACSA MPSIMO U KOCBEHHO
K ONpEACICHHOMY HJIM OIpeaeseMoMy  (u3udeckoMy Jiaily (CyObeKTy
HePCOHATBHBIX TAHHBIX);

MEPCOHANBHBIC JTaHHBIC, PA3pPEHICHHBIE CYOBEKTOM IEPCOHAIBHBIX ITaHHBIX IS
pacrnpocTpaHeHUs], — IEPCOHAIbHBIC TAHHBIC, IOCTYI HEOTPAHUYEHHOTO KPYTa JIHI]
K KOTOPBIM TIPEIOCTaBIIEH CYOBEKTOM IIEPCOHANBHBIX JAHHBIX IIyTEeM Ja4d
corimacus Ha 00pabOTKy MEepCOHAIBHBIX JaHHBIX, Pa3PEIICHHBIX CYOBEKTOM
MEPCOHANBHBIX JIAHHBIX JUIS PACHPOCTPAHCHUS B TOPSAKE, MPEAYCMOTPEHHOM
DdenepanbHbM 3aKoHOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

oreparop MepcoHalbHBIX JgaHHbIX (omepatop) — JIOY — ropuauueckoe JHIIO,
CaMOCTOSTENIbHO MJIM COBMECTHO C JPYTMMH JIMI[AMU OpraHusyromiee u (Hiu)
OCYIIECTBIISIIOIIEE OOpabOTKY TEPCOHANBHBIX ITaHHBIX, OMPEICISIONICe IeIn
00paboOTKH NEPCOHANBHBIX JaHHBIX, COCTAB MEPCOHATBHBIX JAHHBIX, MOAIEKAIINX
00paboTke, neicTBHs (OMEpaInu), COBEPIIAEMbIC C IEPCOHATBHBIMY JTaHHBIMH;
00paboTKa MEPCOHANBHBIX JAHHBIX — JeWCTBHE (Omeparys) HIH COBOKYITHOCTh
JeWicTBHUI (Omeparyii) ¢ MepCOHANBHBIME JIaHHBIMH C HCIOJIBb30BaHHEM U 0e3
UCTIONB30BAaHUSI ~ CPEACTB  aBTOMAaTH3allMu,  BKIouyas  cOoOp,  3amuch,
CHUCTEMaTH3allMi0, HaKOIUICHHE, XpaHeHHe, yTouHeHHe (OOHOBIICHUE, U3MEHEHHE),
U3BJICYCHHE, HCIIONIB30BaHUe, TMepenady (pacmpocTpaHeHHe, MpeAoCTaBIeHHE,
JOCTYII), 00e3IMunBaHKe, OJIOKUPOBAHKE, YIaJICHNE, YHHUTOXKCHHE,

ABTOMATHU3HUPOBAHHAA 06pa60TKa NEPCOHAIIBHBIX JaHHBIX - o6pa60TKa
NEPCOHAIBHBIX JAHHBIX C ITIOMOIIIBIO CPEACTB BBIYHCIIUTEIIHHOM TCXHUKH,
pacnupoCTpaHCHUC TICPCOHAJIBHBIX HNAHHBIX — ,HCI>'ICTBI/I$I, HAIIpaBJICHHBIC Ha

PACKPBITHE IEPCOHAIBHBIX JAHHBIX HECOIIPCACICHHOMY KPYI'y JINII,
MIPEIOCTaBIICHUE NTEPCOHATBHBIX TAaHHBIX — JEMCTBHUS, HAlIPABJICHHbIE HA PACKPBITHE
IIEpPCOHAIBHBIX TAHHBIX OIPENEIIEHHOMY JIAIY WIH OIIPENEIIEHHOMY KPYTY JINLI,
OJIOKMpOBAHME TEPCOHAIBHBIX JaHHBIX — BpPEMEHHOE IpeKpalieHue o0paboTKH
NePCOHATIBHBIX JIAHHBIX (32 UCKIIIOYCHUEM CIIydaeB, eclii 00paboTka HeoOXxoauma
JUISl YTOYHEHHSI IEPCOHAIbHBIX TaHHBIX);

YHUYTOKECHHE TIE€PCOHAJBHBIX JAHHBIX — JEHUCTBHSA, B PE3yJNbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXKHBIM BOCCTAaHOBUTH COJIEp’KaHHE MEPCOHANBHBIX JAaHHBIX B
UH()OPMAIIMOHHOW CHCTEME TIEPCOHATBHBIX JIaHHBIX U (WJIH) B PE3yJIbTaTe KOTOPHIX
YHUYTOXKAIOTCS MaTepHaIbHble HOCUTEIH MEPCOHAIBHBIX JaHHBIX,

00e3IMYnuBaHue NEPCOHAJIBHBIX OAaHHBIX — ﬂeﬁCTBHﬂ, B PE3yJbTaTC KOTOPBIX
CTAaHOBUTCS HEBO3MOXKHBIM 0€3 HCIOJIb30BAaHUS JOMOJHUTEIbHONH HH(POpPMaLUU
OTIPEICTINTh TPHHAMICKHOCTh TEPCOHATBHBIX TAHHBIX KOHKPETHOMY CYOBEKTY
MEPCOHANBHBIX TAHHBIX;



e HH(pOpPMAIMOHHA  CUCTEMa  IEPCOHAJBHBIX  JAaHHBIX —  COBOKYIHOCTh
conepkanmxcs B 0azax NaHHBIX MEPCOHATBHBIX JAHHBIX U OOECICUYHUBAIOIIUX UX
00paboTKy MH(POPMAIIMOHHBIX TEXHOJIOTHH U TEXHUYECKUX CPE/ICTB,;

e TpaHCTpaHWYHAS TMepe/ada IMEePCOHAIBHBIX JAaHHBIX — Iepeaaya IMEePCOHATBHBIX
JaHHBIX HA  TEPPUTOPUI0 HHOCTPAHHOIO TOCYAapcTBAa OpraHy  BIIACTH
WHOCTPAHHOT'O  TOCYJapCTBa, HWHOCTPAHHOMY  (pU3WYECKOMY  JUIy  WIH
WHOCTPAaHHOMY IOPUIUYECKOMY JIUILY.

1.5. IOV kax omnepaTop MepcoOHAIBHBIX TaHHBIX 00s3aHa:

15.1. Cobmomath KOHPUACHIIMAIBHOCTh TIEPCOHATBHBIX JIAaHHBIX, a WMEHHO HE
pacipoCTpaHsATh NEPCOHAIBHBIC TAHHBIC U HE MEepeAaBaTh UX TPETHUM JIHIaM 0e3 coryiacus
CyObeKTa MEepPCOHANbHBIX MaHHBIX WM €ro 3aKOHHOIO MPEICTaBUTENS, €CIM HHOEe He
MPEyCMOTPEHO 3aKOHOIATETHCTBOM.

1.5.2. OGecrieunTh CyOBEKTaM IEPCOHAIBHBIX IaHHBIX, WX 3aKOHHBIM MPEICTABUTEIISM
BO3MOXXHOCTh O3HAKOMJICHHSI C JIOKYMEHTAMH UM MaTepHallaMH, COACPKAIUMU HX
MepPCOHANbHBIE IaHHBIE, €CIIH UHOE HE MPEIYCMOTPEHO 3aKOHOAATEIHCTBOM.

1.5.3. Pa3bscHATHL CyOBEKTaM IEPCOHANBHBIX IAHHBIX, WX 3aKOHHBIM MPEICTaBUTEIISIM
IOpUANYECKHE TTOCIEACTBHSI OTKa3a MPEAOCTaBUTh MIEPCOHATIbHBIC JaHHbIE.

1.5.4. bnokupoBaThb WJIH yHAJIATH HENPABOMEPHO 00pabaTbiBaeMble, HETOUYHBIE
MepCOHANbHBIE TaHHbIe TUO0 00ecneYnTh X OJOKHUPOBAHHUE UITU yIalleHUE.

1.5.5. IIpexpatuth 00pabOTKY ¥ YHHUYTOXKHUTDH WU 00E3TMUNTH NEPCOHATIBHBIC JaHHBIC TNOO
o0ecneunTh MpeKpaiieHne 00padoTKU U YHUYTOXKEHHE WU 00e3TUUYMBAHHUE TTEPCOHATBHBIX
JAHHBIX P JTOCTYKCHUH IEJTH UX 00pabOTKH.

1.5.6. IIpexparutrh 0OpaOOTKYy NEPCOHANBHBIX JAHHBIX WM OOECHEYHUTh MpeKpalieHUe
00pabOTKH MEPCOHATBHBIX JNAaHHBIX B CIy4ae OT3bIBa CyOBEKTOM IEPCOHAIBHBIX JTAHHBIX
cormacus Ha 0OOpaOOTKy €ro MEepCOHANBHBIX IaHHBIX, €CIHM HHOE HE MPEeIyCMOTPEHO
JIOTOBOPOM, CTOPOHOW KOTOPOTO, BBITOJONPUOOPETATEICM WIH MOPYIUTEIIEM 0 KOTOPOMY
SBIIAETCS CYOBEKT TMEPCOHANBbHBIX MaHHBIX, WJIM WHBIM cornameHuem wmexnay OV u
CyOBEKTOM IEPCOHATBHBIX JIAHHBIX.

1.5.7. TlpunumaTh Mepbl, HEOOXOAUMBIE M JOCTATOYHBIC I OOECTeYeHHs! BBIMOTHEHUS
00sI3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM U TPHUHITBIMH B COOTBETCTBHH C HUM
HOPMATUBHBIMH MPABOBBIMU aKTAMHU.

1.6. IOY Bmpasge:

1.6.1. CaMoCTOATEIBHO OIPEAETsATh COCTaB U MEePEeYeHb MEp, HEOOXOANUMBIX U JOCTATOYHBIX
JUTsE 00ECTICUCHHS BHITIOTHCHHS 00SI3aHHOCTEH, TIPETyCMOTPEHHBIX 3aKOHOM U TPUHSATHIMH B
COOTBETCTBUU C HMM HOPMATHBHBIMHU TPABOBBLIMH aKTaMH, €CIIU MHOE HE MPEIyCMOTPEHO
3aKOHO/ATEIHLCTBOM O TICPCOHAIBLHBIX JTAHHBIX.

1.6.2. Vcnionp30BaTh MEPCOHANBHBIE JaHHBIE CYOBEKTOB MEPCOHANBHBIX TaHHBIX 0e3 HuX
COITachs B CIydasiX, PeyCMOTPSHHBIX 3aKOHOIATSIECTBOM.

1.6.3. [IpenocTaBiaTh NepCcOHANBHBIE JaHHBIE CYOBEKTOB MEPCOHATBHBIX JAHHBIX TPETHUM
JUIAM B CTydasX, IPeyCMOTPEHHBIX 3aKOHOIATSIIECTBOM.

1.6.4. Ilopyuuts 00pabOTKY MEPCOHAIBHBIX JAHHBIX IPYroMy JIMIy C COIJIacHsl CyOBeKTa
MEPCOHANBHBIX JAHHBIX, ©CIIH HWHOE HEe MPeAyCMOTpeHO (eaepalbHbIM 3aKOHOM, Ha
OCHOBaHUU 3aKIF0YAEMOTO C 3THUM JHIIOM JoroBopa. Jlumo, ocymiectBistomniee o0paboTKy
MEPCOHANBHBIX JIAHHBIX 10 mopydeHuto IOV, 00s3aH0 cOOJIFOIaTh MPHUHIUIIBI W MTPaBUIIA
00pabOTKM  TEpPCOHANBHBIX  JIaHHBIX, TPEIyCMOTPEHHbIE  3aKOHOM,  COOIOJATh
KOH(UICHIIMATEHOCTh  MMEPCOHAIBHBIX  JIAHHBIX, TNPUHUMATh HEOOXOJHMMBIE  MEpHI,
HarpaBJIeHHbIE Ha 00eCTieYeHNEe BHITIOTHEHHS 0053aHHOCTEH, IPEyCMOTPEHHBIX 3aKOHOM.
1.7. PabOTHUKH, POTUTETH BOCIIMTAHHUKOB, HHBIC CyOBEKTHI MEPCOHATBHBIX JaHHBIX (Iaiee
— CyOBEKThI IEPCOHAIBHBIX JaHHBIX) 00SI3aHBI:

1.71. B cayyasx, TNpeIyCMOTPEHHBIX 3aKOHOAATEICTBOM, MpeAaoctaBisath JOY
JIOCTOBEPHBIE MIEPCOHATILHBIC JaHHBIE.

1.7.2. Ilpn n3MEeHEHUHN NIEPCOHATBHBIX JTAHHBIX, OOHAPYKEHUU OIIMOOK WJIM HETOYHOCTEH B
HHMX HE3aMeIJIUTENIbHO cooomaTh 00 3Tom JJOVY.



1.8. CyObeKThI mepCcOHAIBHBIX JAaHHBIX BIIPABE:

1.8.1. Ilonyuares uH(pOpMAIHMIO, Kacaroulylocs 0OpaOOTKHM CBOMX IEPCOHANBHBIX JIaHHBIX,
KpOMe CITydaeB, KOTJla TAKOH JIOCTYIT OTpaHWYCH (heiepalbHbIMU 3aKOHAMHU.

1.8.2. Tpe6osate ot JIOY yTOYHHTH mNepcOHANbHBIC IaHHBIC, OJIOKUPOBATh HX WU
YHUYTOXXUTh, €CIM TICPCOHAJBHBIC JIAaHHBIC SBISIFOTCS HEMOJHBIMH, YCTapEBIIUMH,
HETOYHBIMH, HE3aKOHHO NMOJYYCHHBIMU WM HE SBISIOTCS HEOOXOTUMBIMH JJISl 3asBJICHHOM
1enau o0paboTKH.

1.8.3. JlomomHUTH TEpPCOHANbHBIC JAaHHBIC OIICHOYHOTO XapakTepa 3asBICHHUEM,
BBIPAKAIOUIMM COOCTBEHHYIO TOUKY 3PCHUSI.

1.8.4. O6xanoBats neiicteus win Oesneiicteue JIOY B yIIOJIHOMOYEHHOM OpTaHe IO 3alluTe
paB CyObEKTOB IIEPCOHANBHBIX JIAHHBIX WK B CYyJICOHOM MOPSIJIKE.

2. [IpaBoBbIe OCHOBaHUsI 00PA0OTKH MEPCOHAIBHBIX JAHHBIX

2.1. TIpaBoBBIMU OCHOBaHUSMHU 00pabOTKU MEepcoHANbHBIX JaHHBIX B JIOVY sBisitoTcs ycTaB
Y HOPMATHBHBIC MMPABOBBIC aKThI, JIJISI UCIIOJHEHUSI KOTOPBIX U B COOTBETCTBUM C KOTOPBHIMU
JOY ocymecTBisieT 00paboTKy MepCOHATBHBIX JAHHBIX, B TOM YHCIIE!
e TpymoBoil KOJEKC, MHBIE HOPMATHUBHBIE MPABOBBIC AaKTHI, COIEP)KAIIUE HOPMBI
TPYZIOBOT'O IIpaBa,;
e bBI1o/UKeTHBIN KOJIEKC,
e Hanoroseiii xonekc;
o ['paxxmaHCKuil KOJEKC;
e CeMelHBII KOIEKC;,
o ®enepanpubiii 3aKkoH OT 29.12.2012 Ne 273-03 «O6 obOpazoBanuu B Poccuiickoit
denepauu» U MPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHBHBIC MIPABOBBIC AKTHI;
e COUHMAIIBHOE, TMEHCHOHHOE W CTPAaxOBOE 3aKOHOAATENbCTBO  Poccuiickoit
Denepauny,
e 3aKOHOJIATEIBCTBO B cepe OE30MacHOCTH, B TOM YHCIIE aHTHTEPPOPUCTUUECKOU
3aIHUIIECHHOCTH.
2.2. [TpaBOBBIMU OCHOBAHHMSIMH 00paOOTKU MEPCOHANBHBIX JaHHBIX B IOV Takke sBISIOTCS
JOTOBOPBI ¢ (DU3MUYECKUMH JIMIIAMH, 3asBicHUs (COTjacus, JOBEPEHHOCTH) PpOIUTENCH
(3aKOHHBIX TIPEACTaBUTENICH) BOCIHUTAHHUKOB, COTJacusi Ha OOpabOTKYy MepPCOHATbHBIX
JaHHBIX.

3. Leau 00padoTKH MePCOHATBHBIX JAHHBIX, UX KATErOPUH U NepevyeHb, KATEropuu
Cy0OBEKTOB, EPCOHAJILHBIC IaHHbIC KOTOPBIX 00pa0aThIBAIOTCS, CIIOCOOBI, CPOKH HX
00paboTKHU U XpaHeHM s, OPSII0K YHUUTOKEHHUSI NePCOHAIbHBIX TaHHBIX

1. e 00paboOTKHU: OpraHu3anus 00pa3oBaTeIbHOIl 1eSITeIbHOCTH 110
o0pa3oBaTeIbHBIM MPOrPAMMAaM JAOIIKOJIbHOI0 00pPa30BaHuUsl, I0TOJHUTEIbHbIM
o0meo0pa3oBaTe/JIbHBIM IPOrpaMMaM

Kareropun [IepcoHanbHBIE TaHHBIE CrenuaibHbele JaHHBIE
JAHHBIX
[Tepeuenn o haMuITHsl, UMsI, OTUYECTBO; CBeneHus 0 COCTOSIHAH
JTaHHBIX e [10JI; 310pOBbsI

e IPA’KIAHCTBO;

e JIaTA ¥ MECTO POKICHUS,

e m300pakenue (hororpadus, BUIEO);
® [TACITIOPTHBIC JTaHHEIC,

e JIPEC PETHCTPALIUH 10 MECTY
JKUTENLCTBA,




e anipec (PaKTHYECKOTO TPOKUBAHMUS,

e KOHTAKTHBIC TAHHBIC;

e WHAWBHyaJbHBI HOMEP
HAJIOTOIJIATEIbIIHNKA,

e CTPAaxOBOI HOMEP MHIUBUIYATLHOTO
muresoro cuera (CHUJIC);

e CBEJICHHUSI, O0pa3yIOIINECs B MPOIIECCEe
peanuzanuu 00pa3zoBaTEIbLHOM
IPOTPaMMBEI;

e MHBIC TICPCOHAIIBHBIC JJAHHBIC,
npeaocTaBiIsieMbie GU3NICCKUMU
JIMIIAMHU, HEOOXOTUMBIC JIS 3aKITIOUCHUS
Y MCTIOJIHEHHSI TOTOBOPOB, UCIIOTHEHHUS
HOPM 3aKOHOJ/IaTeIhCTBA B chepe
oOpazoBaHMs

Kareropun OOyuaroruecs, X poaAUTENH (3aKOHHBIC TPEACTABUTEIIN)
CyOBEKTOB
CriocoOmr ABTOMaTH3upoBaHHasi 00paboTKa 1 06€3 CPEe/ICTB aBTOMATHU3AIMHU, B TOM
00paboTKn qHUCIIe:
e TIOJIyYEHHE NEPCOHATBHBIX JAHHBIX B YCTHON M MUCHMEHHOM
dbopMe HemoCpeICTBEHHO OT CYOBEKTOB MEPCOHATBHBIX TaHHBIX
(ux npejcraButeneii);
e BHECEHMUsI IEPCOHATBHBIX IAHHBIX B KYPHAIIbl, pEECTPHI U
nH(pOpMallMOHHBIE CUCTEMBI U IOKyMeHTHI JJOVY.
Cpoku B Teuenue cpoka peanusaiuu o6pa3oBaTeIbHON IPOrpaMMBbl
o0paboTku
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpPOil J1eJ1 B 3aBUCUMOCTH OT
XpaHEHHS TUTIA TOKYMEHTa, B KOTOPOM COJIEpKATCS IEPCOHATbHBIC TaHHbIE
Iopsinok B cootBercTBuM ¢ [TopsaKOM YHUUTOXXEHUS U 00€3THYUBAHUS
YHUYTOXXCHHUS | IEPCOHANBHBIX JaHHBIX /IOY B 3aBUCUMOCTH OT THTIA HOCHTEJISI

NEPCOHAIBHBIX JAHHBIX

2. lleab 00pabdoTKH: BHINOJTHEHHUS (PYHKIUI M MIOJTHOMOYHUI padoToaaTe/ s B TPYI0BBIX
OTHOIIIEHHUSX, B TOM 4YKcJie 0013aHHOCTEH M0 oXpaHe TpyAa

Kareropun [IepconasibHbBIE JaHHBIE CneunanbHble buomerpuueckue
JAHHBIX NIEPCOHAJIbHBIE IIEpCOHAJIbHBIE
JTAHHBIE JTAHHBIE
[Tepeuenn o haMuITHsl, UMsI, OTUYECTBO; CaeneHud o N3o0pakenue Ha
JAHHBIX * 110J1; COCTOSIHUM doto u
e 'PaXk/1aHCTBO; 310POBBS BH/JICO3AIINCH,

e JIaTa ¥ MECTO POXKICHUS,

e nuzo0paxenue (pororpadus);
e IACTIOPTHBIC JaHHBIE;

e QJIpeC PErUCTPAIINH TI0 MECTY
KHUTEIbCTBA,

e anipec (PaKTHUYECKOTO
NPOKUBAHNS,

MOJIYYE€HHBIX C
KaMmep HaOIroeHUS




e KOHTAKTHBIE JIaHHBIE;

e HHIUBUyaJbHBIA HOMED
HaJIOTOIJIaTeNbIINKA,

¢ CTPax0BOI HOMEP
UHAUBUAYAIBHOTO JIUIIEBOTO
cuera (CHUJIC);

e CBeZIcHUS 00 00pa3oBaHUH,
KBaJTU(DUKAIIHH,
npodeccroHaNbHOM MOArOTOBKE
Y TIOBBIIIICHAH KBATH(DHUKAIIH;

e ceMelHOe MOI0XKEHHE,
HaJIM4Yue JIeTeH, pOJICTBCHHBIC
CBSI3H;

* CBEJICHUSA O TPYIOBOU
JeSITEIbHOCTH, B TOM YHUCIIE
HAJIMYKE MOOLIPEHU,
HarpakJIeHUN U (HIH)
JTUCIIMILTAHAPHBIX B3BICKAHHMIA;

e JAHHBIC O pErucTpaluu Opakxa,
e CBEJICHHUS O BOMHCKOM Y4YETE;

e CBeJIeHUs1 00 UHBAJIUIHOCTH;

e CBeJieHUs 00 yJep:KaHuu
AIMMEHTOB,

e CBEJICHUS O JIOXOJIC C
MPeIbIIYIIEeTr0 MecTa paboThI,

e HHBIC TICPCOHAIILHBIC JTAHHBIC,
MpeI0CTaBIsIeMbIe pAOOTHUKAMHU
B COOTBETCTBUU C TPEOOBAHUSIMH
TPYJOBOTO 3aKOHOAATEIHCTBA

Kareropuu PaboTHUKH, KaHAUIATHI HA PaOOTy (COUCKATEH)
CyOBEKTOB
Crnioco6mr ABTOMaTH3UpOBaHHasi 00paboTKa 1 06€3 CPEe/ICTB aBTOMATHU3AIMH, B TOM
o0paboTku qucre:
e TIOJIyYCHHE MIEPCOHATBHBIX JIAHHBIX B YCTHON M MTUChMEHHOMN
¢dbopMe HemoCPeICTBEHHO OT CYObEKTOB MEPCOHATBHBIX TaHHBIX;
e BHECCHHS MEPCOHATBHBIX JaHHBIX B )KYPHAJIbI, PEECTPHI U
nH(GOpPMaIMOHHBIE CUCTEMBI U TIOKyMeHTHI JJOY
Cpoku B Tedenue cpoka neicTBUs TpyAOBOTO 10roBopa. [ KaHaIuIaToB — B
o0paboTku TEYEHHE CPOKa, HEOOXOUMOTO JIJISl PACCMOTPEHHS KaHAUAATYPHI U
3aKJIIOYEHUS TPYIOBOTO JJOTOBOPA
Cpoxu B teuenune cpoka, ycTaHOBIEHHOTO HOMEHKJIATYPOH JIENT B 3aBUCUMOCTH OT
XpaHSHUS THTA TOKYMEHTA, B KOTOPOM COJIEpPKATCsl IEPCOHAIILHBIE TaHHBIC, B TOM
quclie B COCTaBe JIMYHBIX Aen — 50 ner
[Mopsaox B cootBercTBUU ¢ [TopsiakoM yHUUTOXKEHUS U 00€3THINBAHUS
YHUUTOXXEHHUSI | MepCOHANBbHBIX NaHHBIX JJOY B 3aBUCUMOCTH OT THIa HOCUTEsS

NEPpCOHAIBHBIX JAHHBIX




3. Heab 00padoTKU: peaju3anusi rpaskIaHCKO-NIPABOBBIX J0TOBOPOB, CTOPOHOI,
BBITOIONPHOOpeTaTe/ieM WIH MoJIydaTejieM KOTOpbIX sBJsercs [JOY

Kareropun IIepconasbHbIE JaHHBIE
JAHHBIX
[lepeuenn o (pamumnus, ums, 0TYECTBO;
JAHHBIX e IIaCHOPTHBIEC JJAHHBIE;
e ajpec peructpaiuu u (Win) GakTHIECKOro MPOKUBAHMS;
e KOHTAaKTHbIC IaHHBIE;
e WHIMBHYaJbHBII HOMEp HAJOTOIUIATENIbIINKA,
e HOMEp PacyeTHOIO CUETa,
e HOMep OaHKOBCKOW KapThI,
e MHBIEC IEPCOHAJIbHbIC JaHHbIE, IPEJOCTaBIAEMble (PU3NIECKUMU
JHUIIaMH, HeOOXOAMMBIE ISl 3aKIFOYECHHUS M UCTIOTHEHUS
JIOTOBOPOB
Kareropun KoHTtparenTsl, mapTHEpbI, CTOPOHBI JOTOBOPA
CyOBEKTOB
CriocoOsr ABTOMaTH3upoBaHHasi 00paboTKa 1 06€3 CPEe/ICTB aBTOMATHU3AIMHU, B TOM
00paboTKu qHUCIIe:
e TIOJIyYEHHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCHMEHHOM
(dopMe HEenOCPEACTBEHHO OT CyOBEKTOB EPCOHATIBHBIX JAHHBIX;
e BHECEHHs NMEPCOHAIBHBIX JAHHBIX B )KypHAJIbI, PEECTPhI U
UH(POPMALIMOHHbIE CUCTEMBI U JOKyMEHTHI JIOY.
Cpoku B Teuenue cpoka, HEOOXOMMOTrO /7Sl UCIIOJTHEHUS 3aKJIFOYEHHOTO JIOTOBOPA
00paboTku
Cpoknu B Teuenme cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPO JIeNl B 3aBUCIMOCTH OT
XpaHEeHUS TUIA JOKYMEHTa, B KOTOPOM COJIepKaTcs NepCOHAIbHbIE JaHHbIE
Iopsinok B cootBercTBuM ¢ [TopsaKOM YHUUTOXXKEHUS U 00€3TMYUBAHUS
YHUYTOXXCHHUS | IEPCOHANBHBIX JaHHBIX /IOY B 3aBUCUMOCTH OT THTIA HOCHTEJIS
NEePCOHAIBHBIX JAHHBIX
4. lenb 00padoTku: odecnieyeHne 0e30MaACHOCTH
Kareropun [IepconasibHBIE JaHHBIE
JAHHBIX
Ilepeuenn e (amumnusg, UM, 0TYECTBO;
TTAHHBIX e TIIaCIIOPTHEIC JJAHHEIC;
e azpec peructpanuu u (Miam) GaKTUIECKOrO MPOKUBAHUS;
e KOHTAaKTHBIC JTaHHBIC
Kareropun [Toceturenu Jlerckoro cana
CyOBEKTOB
Crnioco6b1 ABTOMaTH3MpOBaHHast 00paboTKa U 6€3 Cpe/ICTB aBTOMATU3ALIUH, B TOM
00paboTKu qHUCIIe:

e TIOJYYEHHE NIEPCOHAIBHBIX JaHHBIX B YCTHON U MMCbMEHHOU
(opMe HENOCPEACTBEHHO OT CYyOBEKTOB MEPCOHATIBHBIX JAHHBIX;
e BHECEHMsI IEPCOHAJIBHBIX ITAaHHBIX B )KYPHAJIbl, PEECTPHI U




nH(pOpMaIMOHHBIE CHCTEMBI U JoKyMeHTHI JIOVY.

Cpoku B Tedenue nepuosa HaxoxaeHUs oceTUuTeNs Ha Tepputopuu JOY.
o0paboTku

Cpoku B Tedenue cpoka, ycTaHOBICHHOI'O HOMEHKJIATYPOIl 1€ B 3aBUCUMOCTHU OT
XpaHCHUA TUIIa JOKYMCHTA, B KOTOPOM COACPIKATCA NICPCOHAJIBHBIC TAHHBIC, B TOM

yucie MUHUMYM 30 THEW B OTHOIICHUH 3alUCE KaMep BUICOHAOTIOACHUS

HOpHZ[OK B cooTtBeTcTBHY C HOpr,Z[KOM YHUYTOXKCHHA U 00€e3IMYBaHU
YHUUTOXCHHA | [ICPCOHAJIBHBIX JAHHBIX I[Oy B 3aBUCUMOCTH OT THIIa HOCUTCIIA
MCPCOHAJIBHBIX JaHHBIX

4. YcaoBusi 00padboTKH MEePCOHAIBHBIX TAHHBIX

4.1. JIOY ocymectBiuser cOOp, 3ammch, CHUCTEMATH3aIUIO, HAKOIUICHHE, XpaHCHHE,
yrouHeHue  (OOHOBICHME, W3MCHCHHE), HU3BJICUYCHHE, HCIOIb30BaHME, Mepeaady
(pactipocTpaHeHue, MpeaoCTaBICHHE, OCTYIT), 00C3IMYMBaHKE, OJIOKMPOBAaHKE, YIAICHHE U
YHUYTOXKEHUE T[E€PCOHAIBHBIX JaHHBIX B COOTBETCTBMM C 3aKOHOJATEILCTBOM O
[IEPCOHANIBHBIX JAHHBIX U JIOKAJIbHBIMU HOpMaTUBHBIMU akTamu J[OVY.
4.2. Bce nepconanbhble naHHble JIOY nosyudaer oT cyObeKkTa MEpCOHANBHBIX JaHHBIX, a B
CllydasiX, KOrJia CyObeKT MePCOHATBHBIX TAHHBIX HECOBEPIIEHHOJIETHU, — OT €r0 POAUTENeH
(3aKOHHBIX MPEICTABUTENCH).
4.3. Tlonyuenwe o o0O0paOOTKYy TMEPCOHAIBHBIX JAHHBIX, PA3PEHICHHBIX CYOBEKTOM
NEpCOHAJBHBIX JaHHbIX Juid pacnpocTpanenus, [IOY ocymectBiser ¢ coOmoneHUueM
3aMpeToB U YCIOBUI, IPEAYCMOTPEHHBIX 3aKOHOM.
4.4. IOY oOpabaTbIBaeT NepcoHaIbHbIE JaHHbIE:

e 0€3 UCIIONIb30BaHMsI CPEACTB aBTOMATH3AIUY,

e C HCHOJb30BAHHMEM CPEACTB ABTOMATHU3allMM B MporpamMmax M HMH(POPMALMOHHBIX

cuctemax: «1C: 3apmnaTa u Kapbl».

4.5. XpaHeHue NMNepcoHaIbHbIX JaHHBIX!
45.1. JIOY XxpaHuUT TEpCOHAIbHbIE IaHHbIE B TEYCHHUE CpPOKa, HEOOXOIMMOTO st
JOCTIDKEHUS Lienell X oOpaboTKH, a IOKYMEHTHI, CoJIepKalllie MepcoOHaIbHbIE JTaHHbIE, — B
TEYEHHE CPOKa XpaHEHUs JIOKYMEHTOB, MPEILyCMOTPEHHOIO HOMEHKJIATYpPOU i€, C y4EeTOM
apXMBHBIX CPOKOB XPaHEHHUS.
4.5.2. TlepcoHanbHbIe NaHHBIC, 3a()UKCUPOBAHHBIE HAa OYMaKHBIX HOCHTEISX, XPAHATCS B
3anmupaeMsbIx mKkagdax au00 B 3alMPaeMbIX MOMEIIEHHX, TOCTYT K KOTOPBIM OrpaHHYEH.
45.3. [IlepconanmpHble naHHBIE, OOpadaTblBaéMble C  HCIIOJB30BAHHEM  CPEICTB
aBTOMAaTH3allUM, XpaHATCS B TaKOM TOpPSJIKE M Ha YCIOBHMAX, YTOOBI MCKIIOYHUTH
HENpPaBOMEPHBIN UM CIyYalHbBIN TOCTYN K HUM, YHUUYTOKEHUE, U3MEHEHHUE, OJIOKUPOBaHHUE,
KOIIMPOBaHUE, MPEJOCTABIEHUE, PACIPOCTPAHEHUE MEPCOHAIBHBIX JAHHBIX, a TAK)KE WHBIE
HEeNpaBOMEpHbIE AEHCTBUS B OTHOLLIEHUH NTEPCOHATIBHBIX JAHHBIX.
4.6. Jluma, oTBeTCTBEHHBIE 32 00pPa0OTKY HepcoHaNbHbIX JaHHbIX B JIOY, mpekpamarT ux
o0pabaThIBaTh B CIAEAYIOLIUX CIyYasx:

e JIOCTUTHYTHI LIeJH 00pabOTKH MEPCOHATBHBIX JaHHBIX;

e HCTEK CPOK JEUCTBUS corjacusi Ha 00pabOTKy MepCOHAIBHBIX JaHHBIX;

e OTO3BaHO corjacue Ha 00pabOTKY MepCOHATBHBIX TaHHBIX;

e 00paboTKa MepCOHANBHBIX JAHHBIX HEIIPABOMEPHA.
4.7. Tlepenaua nepcoHaIbHBIX TaHHBIX '
4.7.1. 1OY obecneuynBaeT KOHPHUIEHIUATBHOCTh IEPCOHATBHBIX JAHHBIX.
4.7.2. 1OY nepenaer nepcoHalbHbIE JaHHBIE TPETHUM JIUIAM B CICAYIOIINUX CIyYasX:

e CyOBEKT MEepPCOHAIBHBIX JaHHBIX JaJl COTJIacHe Ha Nepeaady CBOMX JaHHBIX;




e TIepenaTh JaHHBIC HEOOXOAMMO B COOTBETCTBHUHU C TPEOOBAHUSIMH 3aKOHOAATEIHCTBA
B PaMKaX yCTaHOBJICHHOU IIPOLIEAYPBL.
4.7.3. IOV He ocymiecTBIsE€T TPAaHCTPAHUYHYIO TIepeady NepCOHATbHBIX TAHHBIX.

5. AKTyaJM3auusi, ucCnpaBJieHUe, ylajJeHue 1 YHHYTOKEeHHe MePCOHATbHBIX JTaHHBIX,
OTBETHI HA 3aNPOCHI CYObEKTOB MEPCOHATbHBIX JTAHHBIX

5.1. B cnyyae mnpenocTaBieHUS CYOBEKTOM NEPCOHANBHBIX JaHHBIX, €ro 3aKOHHBIM
npejacTaBuTeieM (akTOB O HEMOJHBIX, YCTapeBIIUX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJyYEHHBIX MepcoHaNbHBIX MaHHbIX JIOY akTyanusupyer, HCHpaBiseT, OJOKHPYET,
yloaisieT Wi YHHUYTOXKAaeT MX U YBEAOMIISIET O CBOUX JIEHCTBUSX CyObEKTa MepCOHATbHBIX
JTAHHBIX.

5.2. Ipu noctuxkenuu neneil 00pabOTKH MEePCOHATIBHBIX JTAHHBIX, a TAKXKE B CIydae OT3bIBA
CyObEKTOM TMEPCOHAJBHBIX JaHHBIX coOrjacus Ha O0OpabOTKYy MEepCOHANBHBIX JaHHBIX
MIepPCOHANbHBIE TaHHBIC MOJIEKAT YHUUTOKEHHUIO, €CITH UHOE HE MPETyCMOTPEHO JJOTOBOPOM,
CTOpOHOM, mony4aresneM (BbIromompuoOpeTareneM) MO0 KOTOPOMY SIBJISETCS CYOBEKT
MEePCOHANBHBIX TAHHBIX.

5.3. VYHHYTOXEHHE JIOKYMEHTOB (HOCHTENEH), COJIEpXAlIMX MEePCOHAIBHBIC JaHHBIC,
MIPOU3BOJIUTCS B COOTBETCTBUU C [lopsiAKOM YHUUTOXKEHHS U 00€3TNYMBAHMS TIEPCOHAIBHBIX
naaHbix JIOY B 3aBUCMMOCTH OT THIIa HOCUTENS MIEPCOHAIBHBIX JaHHBIX, B TOM YHCIIE ITyTeM
M3MENbYCHHUS Ipeiepe, CTUPAHUsS WK POPMATHPOBAHUS SJEKTPOHHOTO HOCUTEIIS.

5.4. Tlo 3ampocy cyObeKTa MepCOHaIbHBIX JaHHBIX WM €r0 3aKOHHOTO mpeacrasurens 10Y
coobmaer emy uHopmalo 06 00paboTke MePCOHANBHBIX JAaHHBIX CYObEKTa B CPOKH U B
MOPSI/IKE, YCTAHOBJICHHOM 3aKOHOM.
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